IRB GUIDELINES FOR THESIS RESEARCH GRANT PROPOSAL
One of the requirements for submitting a complete Thesis Research Grant Proposal is Human Subjects Compliance. This is not to be confused with the UCHS Human Subjects training that you completed when you first started as a DEA grad student. Institutional Review Boards (IRB) exists at Cornell as a safeguard to promote the ethical and responsible treatment of human participants in research. You need to provide documentation that your research project meets the standards set forth under Cornell’s Human Research Protection Program.  Your project will either:
1. require no application 
OR

2. require an application for
a. exemption
b. expedited review
c. full committee review
The Office of Research Integrity and Assurance (ORIA) is the administrative office on campus that coordinates review of all research projects at Cornell.  All applications are sent directly to them at ORIA, 395 Pine Tree Road, Suite 320.  If you have questions, ORIA staff can be reached by phone at 255-6439 and are on the web at http://www.oria.cornell.edu  

GUIDELINES
Begin by visiting the Institutional Review Board for Human Participants (IRB) web page at:  http://www.irb.cornell.edu  - click the link for “Submission Requirements and Meeting Schedule” or go directly to: http://www.irb.cornell.edu/requirements 
Your first stop will be the DECISION TREE to help you determine if you need to file an application for approval, an exemption form, or if no application is necessary.  The decision tree can be found at:  http://www.irb.cornell.edu/requirements/decision.htm 
No Application Needed:  If after consulting the decision tree you can satisfactorily determine that no application is needed, you should submit with your Thesis Research Grant Proposal the “No Approval Required Statement” form signed by yourself and your thesis Chair.
Exemptions:  http://www.irb.cornell.edu/requirements/exemptions.htm  
There are six categories of projects listed on the web site that fall under the exempt category.  Only ORIA can designate an activity as "exempt." If you believe that your project falls under one of these categories, you must fill out a “Request For Exemption From IRB Review Form.” 

Require Review:
If after consulting the decision tree you determine that your research project requires approval, it could either qualify for expedited review (ORIA will review the project and return a decision in a minimum of two weeks) or it will require full committee review and ORIA will forward the application for review by IRB.  NOTE: In order to meet the Thesis Research Grant Proposal deadline, you should begin this process early. The IRB meets only once per month. Consult the link to the “Application Deadline and Schedule for Meetings” for a time frame for submission and estimated response date at http://www.irb.cornell.edu/requirements/deadlines.htm
Forms:

Application forms can be found on the website at: http://www.irb.cornell.edu/forms  
Guidelines for completion of the forms are found on a separate link below the form.  
Exempt:  If you believe your project qualifies for exemption, scroll down to the “Request For Exemption From IRB Review Form.”  The form must be filled out if your research is exempt, and it requires your signature and the signature of your faculty supervisor.

Expedited Review and Full Committee Review:
Both of these situations require the same “Initial Approval Request” application which is found under “Social and Behavioral Studies Application Form.”  The form requires your signature and the signature of your faculty supervisor.
NOTE:  If you have not obtained a letter of approval from ORIA prior to submitting your Thesis Research Grant Proposal, you should make a copy of the application to include with your proposal and indicate that your application is “Pending Approval” on your proposal checklist.

Please submit forms electronically by email attachment to IRBHP@cornell.edu - (you can sign your signature page) and scan it in as a .pdf document, or you can send one signed hard copy of your application to: IRB Administrator, Office of Research Integrity Assurance, 395 Pine Tree Road, Suite 320.
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